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MASTER SYLLABUS 2026-2027 
 

A. Academic Division: Health Sciences 
 

B. Discipline: Science 
 

C. Course Number and Title: BIOL1101 Nutrition 
 
D. Assistant Dean: Dr. Jason Tucker, Ph.D. 

 
E. Credit Hours: 2 

 
F. Prerequisites: None 
 
G. Last Course/Curriculum Revision Date: Fall 2024 Origin date: 03/10/2011 

 
H. Textbook(s) Title: 

 
Open Education Resource (available for download or view) 
Introduction to Nutrition  

• Authors: Anonymous author (but based on the Zimmerman & Snow text) 
• Copyright Year: 2025 
• Edition: 1st 
• ISBN:  
• OER Link:  

https://med.libretexts.org/Bookshelves/Nutrition/An_Introduction_to_Nutrition_(Zimmerman)  
 

I. Workbook(s) and/or Lab Manual: None 
 

J. Course Description: This is an introductory course to the principles of nutrition and its relationship to 
health. Included are practical applications in daily life as well as nutritional assessments of individuals. 
Emphasis is on essential nutrients, their supply and function, as related to an individual’s well-being. 
Health promotion and chronic disease are explored in relation to today’s society. (TAG # OHL016) 

 
K. College-Wide Learning Outcomes 

 
College-Wide Learning Outcomes Assessments - - How it is met & When it is met 

Communication – Written  
Communication – Speech  
Intercultural Knowledge and Competence  
Critical Thinking  
Information Literacy  
Quantitative Literacy  

 
  

https://med.libretexts.org/Bookshelves/Nutrition/An_Introduction_to_Nutrition_(Zimmerman)
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L. Course Outcomes and Assessment Methods: 
 
Upon successful completion of this course, the student shall: 

 
Outcomes Assessments – How it is met 

& When it is met 
1. Explain the importance of nutrition in maintaining 

a state of wellness throughout the life cycle. 
Class Assignments & Discussion (*), 
Exam Questions (*) 
Midterm 

2. Identify the basic physiology, dietary requirements 
and food sources of carbohydrates, proteins, fats, 
vitamins and minerals. Also identify functions of 
water. 

Class Assignments & Discussion (*), 
Oral Presentations, Exam Questions (*) 
Midterm 

3. Explain how food intake has a significant 
relationship to health and the role of diet in health 
promotion, chronic diseases and disease 
prevention. 

Class Assignments, Projects & 
Discussion (*), Exam Questions (*) 
End of term 

4. Evaluate diet patterns and health risks associated 
with an excess or deficiency of nutrients. 

Class Assignments, Projects & 
Discussion (*), Exam Questions (*) 
End of term 

5.  Discuss the influence of social, cultural, religious 
and psychological factors on food intake. 

Class Assignments & Discussion (*), Exam 
Questions (*) 
End of term 

 
M. Recommended Grading Scale: 

 
NUMERIC GRADE POINTS DEFINITION 
93–100 A 4.00 Superior 
90–92 A- 3.67 Superior 
87–89 B+ 3.33 Above Average 
83–86 B 3.00 Above Average 
80–82 B- 2.67 Above Average 
77–79 C+ 2.33 Average 
73–76 C 2.00 Average 
70-72 C- 1.67 Average 
67–69 D+ 1.33 Below Average 
63-66 D  1.00 Below Average 
60-62 D- 0.67 Below Average 
00--59 F  0.00 Failure 

 
N. College Procedures/Policies: 

 
North Central State College believes that every student is a valued and equal member of the 
community.* Every student brings different experiences to the College, and all are important in enriching 
academic life and developing greater understanding and appreciation of one another. Therefore, NC State 
College creates an inclusive culture in which students feel comfortable sharing their experiences. 
Discrimination and prejudice have no place on the campus, and the College takes any complaint in this 
regard seriously. Students encountering aspects of the instruction that result in barriers to their sense of 
being included and respected should contact the instructor, assistant dean, or dean without fear of reprisal. 

• Inclusive of race, color, religion, gender, gender identity or expression, national origin (ancestry), military status (past, 
present or future), disability, age (40 years or older), status as a parent during pregnancy and immediately after the 
birth of a child, status as a parent of a young child, status as a foster parent, genetic information, or sexual orientation 

 
Important information regarding College Procedures and Policies can be found on the syllabus 
supplement located at 
https://ncstatecollege.edu/documents/President/PoliciesProcedures/PolicyManual/Final%20PDFs/14- 
081b.pdf 

https://ncstatecollege.edu/documents/President/PoliciesProcedures/PolicyManual/Final%20PDFs/14-081b.pdf
https://ncstatecollege.edu/documents/President/PoliciesProcedures/PolicyManual/Final%20PDFs/14-081b.pdf


 
SYLLABUS ADDENDUM 

 

Academic Division:  Health Sciences  Discipline:  Science  

Course Coordinator:  Dr. Janet Boeckman  

Course Number:  BIOL 110- 922B; 923B  Course Title:  Nutrition  

Semester / Session:  Fall 2026  Start / End Date:  B = 10/19/2026 thru 12/11/2026  
 

Instructor Information 

 

Name:  Dr. Patricia Ratliff  Credentials: 

419-755-4805 (Health Science 

 

Doctorate of Science (DSc) 

 in Health Promotion & Wellness  

Phone Number: 

Office Location: 

 Division)  E-Mail Address: pratliff@ncstatecollege.edu 

Off Campus (26 Health 

 Sciences – by appointment)  Office Hours:  By Appointment via Zoom  

I. Topical Timeline / Course Calendar (Subject to Change): 

 

Weeks Topics Assignments Due Date 

1 Introduction to class, Nutrition 

and Health 

a. Readiness Checklist Assignment 

b. What you “already know/want to know” 

Assignment 

c. Discussion Board (DB) #1: Learning 

Objective: Explore the importance of 

Nutrition and states of wellness. 
d. Quiz #1 

Thurs 

Thurs 

 

Thurs/Sun 

(Note: 2 due 

dates for DB) 
Sun 

2 Food Selection and Food 

Safety; Nutrition and Public 

Health 

a. Discussion Board (DB) #2: Learning 

Objective: Describe how religion, ethnicity, 

culture and other contributing influences 

may affect dietary choices and habits. 
b. Quiz #2 

Thurs/Sun 

 

 

 
Sun 

3 Digestion, Absorption, and 

Metabolism of Food 

a. One-Minute Check-In Assignment 

b. Discussion Board (DB) #3: Learning 

Objective: Explain digestion and absorption 

of nutrients in the body. 

c. Cross-Cultural Nutrition Interview 

Assignment - Objective: Conduct an 

interview with a person from a different 

religious, ethnic, or cultural background 

than your own. The purpose of this 

assignment is to explore how their 

background influences their dietary choices, 

health, and nutritional needs. 
d. Quiz #3 

Thurs 

Thurs/Sun 

 

Sun 

 

 

 

 

 

 
Sun 

4 Carbohydrates, Lipids, 

Proteins, Vitamins, Minerals, 

and Water 

a. Anonymous Mid-Term Class Evaluation 

b. Discussion Board (DB) #4: Learning 

Objective: Describe macro & micro 

nutrients and their utilization in the body 
c. Midterm Exam 

Thurs 

Thurs/Sun 

 

 
FRIDAY 
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Course Number:  BIOL 110- 922B; 923B  Course Title:  Nutrition  

Semester / Session:  Fall  2026  Start / End Date:  B=10/19/2026 thru 12/11/2026  

 
Weeks Topics Assignments Due Date 

5 Nutrition Over the Lifespan: 

Childhood, Pregnancy, Adult 

Years 

a. Discussion Board (DB) #5: Learning 

Objective: Describe practical/economic 

approaches to shopping & food 

preparation with attention to nutrient-dense 

foods. 
b. Quiz #4 

Thurs/Sun 

 

 

 
Sun 

6 Practical and Economic 

Approaches to Shopping and 

Food Preparation 

a. Recall-Summarize-Question-Connect- 

Comment Assignment 

b. Discussion Board (DB) #6: Learning 

Objective: Describe nutritive needs during 

different phases of life. 
c. Quiz #5 

Thurs 

Thurs/Sun 

Sun 

7 The complexity of Obesity, 

Genetically Modified Foods 

(GMO) 

a. Discussion Board (DB) #7: Learning 

Objective: Discuss the significance of 

Genetically Modified Foods (GMOs). 

b. Back Pack Project Assignment – Objective: 

This project is designed to challenge your 

problem-solving skills 

while considering real-world food access 

issues. 

Thurs/Sun 

Sun 

8 Fad Diets a. Final TakeAway Reflection Assignment 

b. Discussion Board (DB) #8: Learning 

Objective: Compare & contrast diet fads 

advertised in the media related to 

effectiveness & safety. 
c. Final Exam 

Thurs 

Thurs/FRIDAY 

 

 
FRIDAY 

 

 

II. Grading and Testing Guidelines: 

Final Grade Calculation 

 
Activity Qty Points Percentage 

Readiness Checklist Assignment (wk 1) 

What you “already know/want to know” Assignment (wk 1) 

One-Minute Check-In Assignment (wk 3) 
Anonymous Midterm Class Eval (wk 4) 

Recall-Summarize-Question-Connect-Comment Asgmt (wk 6) 

Final TakeAway Reflection Assignment (wk 8) 

1 

1 

1 

1 

1 

1 

Complete/Incomplete 

Complete/Incomplete 

Complete/Incomplete 

Complete/Incomplete 

Complete/Incomplete 

Complete/Incomplete 

Each scored 

1 pt = Complete 

0 pt = Incomplete 

These 6 

assignments 

contribute 

toward 5% 

total in 

category 

Discussion Board Assignments (weeks 1-8) 8 10 points each 
(80 points total) 

20% 

Quizzes (weeks 1,2,3,5,6) 5 10 points each 
(50 points total) 

10% 

Cross-Cultural Nutrition Interview Assignment (wk 3) 1 25 points ½ of 45% 
(22.5%) 

Back Pack Assignment (wk 7) 1 25 points ½ of 45% 
(22.5%) 

Midterm Exam (wk 4) 1 15 points 10% 

Final Exam (wk 8) 1 15 points 10% 

Total:   100% 

 

 

1. Week #1 Overview: 

a. Readiness Checklist Assignment 
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Course Number:  BIOL 110- 922B; 923B  Course Title:  Nutrition  

Semester / Session:  Fall  2026  Start / End Date:  B=10/19/2026 thru 12/11/2026  

 
b. What you “already know/want to know” Assignment 

c. Overview Learning Resources 

• Read Chapter 1: Nutrition and You – In this chapter, we provide an overview of nutrition as an evidence 

based science and explore the concepts of health, wellness, and disease. We also provide an introduction to 

the different types of nutrients, health factors, personal health assessment, and the concept of sustainable 

food systems. 

• Read Chapter 2: Achieving a Healthy Diet - In this chapter, we explore the tools you can use to achieve a 
healthy diet, as well as important nutrition concepts like balance and moderation. 

d. Discussion Board #1: Learning Objective: Explore the importance of Nutrition and states of wellness. 

e. Quiz #1 

2. Week #2 Overview: 

a. Overview Learning Resources 

• Read Chapter 3: Nutrition and the Human Body– Because we know that you may not have a background in 

biology, we start with a tour through the human body, from the single cell to the full organism, we set up 

for a discussion about the processes of digestion and absorption, followed by explorations of the other 

organ systems. After that, we discuss the concept of energy and calories. We also discuss some disorders 

and diseases related to nutritional health. 

• Read Chapter 4: Carbohydrates - In this Chapter we explore the many types of carbohydrates, including 
their functions. We also take a look at diabetes and at sugar substitutes. 

b. Discussion Board #2: Learning Objective: Describe how religion, ethnicity, culture and other contributing 

influences may affect dietary choices and habits. 

c. Quiz #2 

3. Week #3 Overview: 

a. One-Minute Check-In Assignment 

b. Overview Learning Resources 

• Read Chapter 5: Lipids - In this chapter, we look at the types, structure, and roles of lipids, and we explain 

the different types of cholesterol in the blood. We also explore topics of interest such as omega-3 and 

omega-6 fatty acids and trans fats. 

• Read Chapter 6: Proteins - In this chapter, we cover the structure and roles of protein, and explore the 

consequences of getting too little or too much protein in your diet. Tips for getting the right amount and 

quality of protein, as well as a look at special populations, such as the elderly and athletes, are also covered. 
c. Discussion Board #3: Learning Objective: Explain digestion and absorption of nutrients in the body. 

d. Cross-Cultural Nutrition Interview Assignment - Objective: Conduct an interview with a person from a different 

religious, ethnic, or cultural background than your own. The purpose of this assignment is to explore how their 

background influences their dietary choices, health, and nutritional needs. 
e. Quiz #3 

4. Week #4 Overview: 

a. Anonymous Mid-Term Class Evaluation 

b. Overview Learning Resources 

• Read Chapter 7: Lipids Nutrients Important to Fluid and Electrolyte Balance - In Chapter 7, we look at the 

nutrients important to fluid and electrolyte balance, including water, sodium, chloride, and potassium. We 

also look at sports drinks, caffeinated beverages, and alcohol. 

• Read Chapter 8: Nutrients Important as Antioxidants - In Chapter 8, nutrients important as antioxidants are 

explored, starting with an explanation of what oxidation and antioxidants are, then looking at vitamins E, 

C, and A, selenium, and phytochemicals. 
c. Discussion Board #4: Learning Objective: Describe macro & micro nutrients and their utilization in the body 

d. Midterm Exam 

5. Week #5 Overview: 

a. Overview Learning Resources 

• Read Chapter 9: Nutrients Important for Bone Health - In this chapter, we delve into nutrients important for 

bone health. First, we explore the structure and function of bones, and then calcium, vitamin D, 

phosphorus, magnesium, fluoride, and vitamin K. A look at osteoporosis and at supplements rounds out this 

chapter. 

• Read Chapter 10: Nutrients Important for Metabolism and Blood Function- In this chapter 10, we look at 

the nutrients important in energy metabolism and blood health, by first looking at blood and at metabolism, 

and then discussing the B vitamins, vitamin K, magnesium, iron, zinc, and other micronutrients. We also 

explore iron-deficient anemia and iron toxicity. 
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Course Number:  BIOL 110- 922B; 923B  Course Title:  Nutrition  
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• Read Chapter 11: Energy Balance and Body Weight - In this chapter, we take a look at the obesity 

epidemic and eating disorders—the extremes of energy imbalance—and we look at evidence-based 

recommendations for maintaining a healthy weight. You will learn how to assess body weight and fatness 

and learn that it is not only society and environment that play a role in body weight and fatness, but also 

physiology, genetics, and behavior—and that all of them interact. We will also discuss the health risks of 

being underweight and overweight, learn evidence-based solutions to maintain body weight at the 

individual level, and assess the current state of affairs of combating the obesity epidemic in the United 

States. 

b. Discussion Board #5: Learning Objective: Describe practical/economic approaches to shopping & food 

preparation with attention to nutrient-dense foods. 

c. Quiz #4 

6. Week #6 Overview: 

a. Recall-Summarize-Question-Connect-Comment Assignment 

b. Overview Learning Resources 

• Read Chapter 12: From Pregnancy to the Toddler Years - This chapter is the first of two that exploring 

nutrition through the life cycle and it looks at pregnancy through the toddler years. Topics include 

pregnancy, breastfeeding, introducing solid foods, and nutrition during the toddler years. In this chapter and 

the next, we will explore how the dietary decisions we make affect our health and wellness throughout the 

life cycle. We begin by examining the developmental changes that occur during pregnancy, infancy, and 

the toddler years, and how nutritional choices affect those changes. From pregnancy through the toddler 

years, children are entirely dependent on parents or caregivers for nutrients. Parents also help to establish a 

child’s eating habits and attitudes toward food. So, adults must be mindful of the choices they make and 

how those choices influence a young child’s development, health, and overall well-being. 

• Read Chapter 13: From Childhood to the Elderly Years - In this chapter, we explore the tools you can use 

to achieve a healthy diet, as well as important nutrition concepts like balance and moderation. In this 

Chapter. we continue to explore nutrition through the life cycle, this time looking at childhood to the 

elderly years. 
c. Discussion Board #6: Learning Objective: Describe nutritive needs during different phases of life. 

d. Quiz #5 

7. Week #7 Overview: 

a. Overview Learning Resources 

• Read Chapter 14: Food Politics and Perspectives - In this chapter, food politics, sustainability, the food 

industry, food security, and diets from around the world are explored. 

• Read Chapter 15: Achieving Optimal Health - Wellness and Nutrition - In Chapter 15, we look at a number 

of topics of interest to students: diet trends, food supplements and food replacements, fitness, chronic 

diseases, and food safety. Also included in this chapter are tips for living a sustainable lifestyle, and 

information about careers in nutrition. 
b. Discussion Board #7: Learning Objective: Discuss the significance of Genetically Modified Foods (GMOs). 

c. Back Pack Project Assignment – Objective: This project is designed to challenge your problem-solving skills 

while considering real-world food access issues. 

8. Week #8 Overview: 

a. Final TakeAway Reflection Assignment 

b. Overview Learning Resources 

• Review Learning Resources for Final Exam 

c. Discussion Board #8: Learning Objective: Compare & contrast diet fads advertised in the media related to 

effectiveness & safety. 
d. Final Exam 

 

 

III. Examination Policy: 

 

1. Excused Absences for Examinations 

The following are acceptable reasons for which a student may be excused from taking an examination as scheduled, 

with appropriate documentation: 

a. Hospitalization (documented verification required) 

b. Death in the immediate family (documented verification required) 

c. Personal illness or illness of an immediate family member (doctor’s excuse required) 

2. Student Responsibility for Missed Examinations 
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A student who misses an examination for any reason must contact the instructor within 2 days of the missed exam. 

Failure to do so will result in a zero for the examination. 

a. Students who receive an excused absence are required to reschedule and complete the examination. Failure to 

complete the rescheduled exam will result in a zero. 

b. The rescheduled exam date and time will be determined on a case-by-case basis in coordination between the 

student and the instructor. 
3. Unscheduled (Pop) Quizzes 

No makeup opportunities will be provided for missed unscheduled quizzes (e.g., pop quizzes). 

4. Examination Scheduling and Submission 

Examinations are administered according to the course calendar. Exams are posted on Canvas and must be 

submitted by the scheduled due date and time (e.g., 11:59 PM) listed on the Tentative Course Calendar. 

There is no grace period for late exam submissions. 

5. Academic Honesty 

Students are expected to adhere to academic honesty standards during examinations. Exams must be completed 

independently, without the use of notes, textbooks, or other unauthorized materials. 

Refer to the Academic Misconduct section of the Syllabus Supplement for additional information. 

6. Time Limits and Accommodations 

Exams and quizzes are timed. Extended time will be provided only for students who submit official documentation 

from the Coordinator of Disability Services. 

 

IV. Class Attendance and Homework Make-Up Policy: 

 

1. Course Format and Participation 

This is a fully online course with no mandatory class meetings. Active participation in the asynchronous learning 

environment is required to successfully meet course objectives. All course outcomes are achieved through a 

combination of learning activities and formative assessments, including guided reading assignments, textbook 

activities (Open Educational Resources—OER), internet- and text-based videos, discussion boards, and related 

instructional materials. 

2. Enrollment Verification and Attendance 

Failure to submit required assignments or demonstrate verified participation within the first week of the course 

may result in an administrative drop. To remain enrolled, students must demonstrate ongoing participation, such as 

weekly access to the Learning Management System (Canvas), completion of assigned coursework, and engagement 

in course activities. The instructor will monitor student activity in Canvas, including logins, assignment and quiz 

completion, and discussion board participation. 

3. Assessment of Course Outcomes 

Achievement of course learning outcomes is evaluated through topic quizzes, a midterm exam, a final exam, a 

Cross-Cultural Interview paper, and the Back Pack assignment. 

4. Student Responsibility and Communication 

Students are responsible for contacting the instructor to seek clarification or request modifications (when appropriate 

on an individual basis) regarding attendance, homework, and course assignments prior to the scheduled due date and 

time. Early and proactive communication is required. No makeup opportunities will be provided once an 

assignment’s due date and time have passed, unless prior arrangements have been approved. 
5. Homework Assignments & Topic Quizzes—refer to Tentative Class Schedule for assignments 

• Assignment and quizzes will be posted within the Topic Modules on Canvas. The student is responsible for 

requesting clarification of assignments. 

• Assignments are submitted on Canvas by the time (e.g. 5:00PM or 11:59 PM) on the published due date. 

Occasionally the posted due date may change due to Holiday or School calendar, so be sure to check for 

updates. 

• Assignments are available on Canvas, so there is no need to make-up homework. 

6. Homework Assignments & Topic Quizzes 

Refer to the Tentative Class Schedule for specific assignments and due dates. 

• Assignments and quizzes are posted within the Topic Modules on Canvas. Students are responsible for 

reviewing instructions carefully and requesting clarification as needed. 

• All assignments must be submitted through Canvas by the posted due date and time (e.g., 5:00 PM or 11:59 

PM). Due dates may occasionally change due to holidays or adjustments to the school calendar, so students 

should regularly check Canvas for updates. 

• Because assignments are available online in Canvas, make-up homework is not provided. 
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7. Interview Paper and Back Pack Assignment 

Detailed assignment guidelines, expectations, and grading criteria for the Interview Paper and Back Pack 

Assignment are provided in the Assignments section of Canvas. 

8. Late Assignment Policy Late assignments will be handled as follows: 

• Up to 10% of the possible points will be deducted for assignments submitted late but within 24 hours of the 

posted due date/time (e.g., due at 11:59 PM the day following the due date). After the initial 24-hour period, 

an additional 10% deduction per day may be applied until the assignment is submitted. Assignments not 

submitted within two weeks of the posted due date will receive a zero unless special arrangements have been 

made with the instructor. 

• Failure to complete assignments and quizzes will negatively impact your overall course grade. 

• If you anticipate difficulty meeting a deadline, early communication is strongly encouraged. Extensions may 

be granted on a case-by-case basis at the instructor’s discretion. Unless prior arrangements are made, 

assignments submitted more than two weeks after the posted deadline will receive a zero. 

• Note: Technical issues or malfunctions are not automatically accepted as an excuse for late work. Part of 

success in an online course—and as a professional—is planning ahead and being prepared. 

9. General Turnaround Time for Graded Work 

• Grades and feedback (when warranted) will be posted within 7 days of the assignment due date. 

• If grading will extend beyond the 7-day timeframe, a notification will be posted in Canvas to keep students 

informed. 

 

V. Classroom Expectations: 

 

1. Course Environment and Expectations 

This is an online course, and the Canvas Learning Management System (LMS) serves as our classroom. Students are 

expected to complete all assigned learning activities, including reading assignments, textbook activities, homework 

assignments, topic quizzes, discussion board activities, and exams. 
2. Discussion Board Etiquette and Professionalism 

Discussions may include ethical or sensitive topics that can lead to a variety of perspectives. Students are expected 

to remain open-minded and respectful of differing viewpoints. Discourteous or disrespectful behavior in discussion 

board posts will not be tolerated. All discussion posts should be written using correct grammar, spelling, and 

complete sentences. 

3. Student Conduct Policy 

Refer to the Syllabus Supplement for additional information regarding student expectations and conduct, including 

the Code of Student Conduct. 
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SYLLABUS SUPPLEMENT 

 

 

College Procedures/Policies: 

 

North Central State College Statement on Diversity 

 

North Central State College believes that every student is a valued and equal member of the community.*  

Every student brings different experiences to the College, and all are important in enriching academic life and 

developing greater understanding and appreciation of one another. Therefore, NC State College creates an inclusive 

culture in which students feel comfortable sharing their experiences. Discrimination and prejudice have no place on 

the campus, and the College takes any complaint in this regard seriously. Students encountering aspects of the 

instruction that result in barriers to their sense of being included and respected should contact the instructor, 

assistant dean, or dean without fear of reprisal.  

 
 Inclusive of race, color, religion, gender, gender identity or expression, national origin (ancestry), military status (past, 

present or future), disability, age (40 years or older), status as a parent during pregnancy and immediately after the 

birth of a child, status as a parent of a young child, status as a foster parent, genetic information, or sexual orientation.  

 

Attendance Requirements:  All students are required to attend all scheduled classes and examinations.  Each faculty 

member has the right to establish regulations regarding attendance that he/she considers necessary for successful 

study. 

 

Students who do not attend classes may be administratively withdrawn from those classes.  However, failure to 

attend classes does not constitute withdrawal, and students are expected to process a formal withdrawal though the 

Student Records Office in Kee Hall. 

 

Student engagement requirements: 

Student engagement is based on the “active pursuit” of learning which can be measured by class attendance, class 

participation (in class or online), taking required quizzes/examinations, and submission of work assignments or 

papers.  Student engagement consists of a student attending at least 60% of the class sessions (there should be 

attendance throughout the term) and/or completing 75% of the assignments listed on the syllabus at the midpoint in 

the term.  Exceptions can be made when there is on-going communication between the student and faculty 

member.  The communication must be documented and the faculty member and student must be in agreement 

regarding the exception.  Students not meeting the expectation will be administratively withdrawn from class.  If a 

student believes he/she was administratively withdrawn in error, he/she may file an appeal.  Being administratively 

withdrawn may have program and financial aid implications.  

 

Academic Misconduct is any activity that tends to compromise the academic integrity of the college, or subvert the 

educational process. Examples of academic misconduct include, but are not limited to:  

 

1. Violation of course or program rules as contained in the course syllabus or other information provided to 

the student; violation of program requirements as established by departments and made available to 

students. 

 

  

https://www.ncstatecollege.edu/cms/media-custom/PDF/_Fdrive/Policies%20Manual/Final%20PDFs/14-24.pdf
https://www.ncstatecollege.edu/cms/media-custom/PDF/_Fdrive/Policies%20Manual/Final%20PDFs/14-40.pdf
https://www.ncstatecollege.edu/cms/media-custom/PDF/_Fdrive/Policies%20Manual/Final%20PDFs/14-65.pdf
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2. Plagiarism including, but not limited to, submitting, without appropriate acknowledgment, any written, 

visual or oral material that has been copied in whole or in part from the work of others (whether such 

source is published or not) even if the material is completely paraphrased in one’s own words.  This 

includes another individual’s academic composition, compilation, or other product, or a commercially 

prepared paper.  Plagiarism also includes submitting work in which portions were substantially produced 

by someone acting as a tutor or editor. 

 

Such practices constitute plagiarism regardless of motive.  Those who deny deceitful intent, claim not 

to have known that the act constituted plagiarism, or maintain that what they did was inadvertent are 

nevertheless subject to penalties when plagiarism has been confirmed.   

 

3. Cheating and dishonest practices in connection with examinations, papers and projects, including but not 

limited to using unauthorized notes, study aids or information on an examination; obtaining help from 

another student during an examination; taking an exam or doing work for another student; providing one’s 

own work for another student to copy and submit as his/her own; or allowing another student to do one’s 

work and then submitting the work as one’s own.  Also included would be altering a graded work after it 

has been returned, then submitting the work for re-grading; or submitting identical or similar papers for 

credit in more than one course without prior permission from the course instructors. 

 

4. Fabrication including but not limited to falsifying or inventing any information, data or citation; presenting 

data that were not gathered in accordance with defined appropriate guidelines, and failing to include an 

accurate account of the method by which data were collected. 

 

5. The use of Artificial Intelligence (AI) tools includes, but is not limited to: Using AI to write entire essays or 

complete unfinished portions of the assignment, unless the use of AI is expressly allowed as part of the 

assignment. Using AI to rewrite significant portions of a text. Improperly crediting AI tools for any artistic 

piece used for illustrative purposes.  Examples of acceptable AI use, application, or assistance includes but 

is not limited to the following: 

a. Brainstorming a topic 

b. Generating search terms or keywords for research 

c. Formatting citations (while AI can format citations, it often includes incorrect quotations and 

parenthetical citations within a text) 

d. Finding errors and receiving general suggestions for improving without using AI tools to explicitly 

compose an essay or text 

e. Searching for specific information as one would do with search engines, browsers, and databases 

with proper credits to the AI tool used (as with a database or search engine) 

f. Generating AI artwork, audio, images, or videos with proper credits to the AI tool used. 

  

6. Obtaining an Unfair Advantage including, but not limited to stealing, reproducing, circulating, or otherwise 

gaining access to examination materials prior to the time authorized by the instructor; unauthorized 

collaborating on an academic assignment; taking, hiding or altering resource material; or undertaking any 

activity with the purpose of creating or obtaining an unfair advantage over another student’s academic 

work. 

 

7. Aiding and Abetting Academic Dishonesty including, but not limited to providing material, information or 

other assistance to another person with the knowledge that such aid could be used in any of the violations 

stated above, or providing false information in connection with any inquiry regarding academic integrity. 

 

8. Alteration of Grades or Marks including but not limited to, action by the student in an effort to change the 

earned credit or grade. 

 

In addition, cases of academic dishonesty may involve photocopied materials. Materials used may fall under the 

Copyright Act. Violations of said Act may subject the user and/or the College to sanctions. 
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Grade Appeal Process 

 

(A) The formal process may be used only for grading issues that impact the final course grade. For example, if a 

student disagrees with a grade given on a particular assignment but changing the grade on that particular assignment 

will not affect the student’s final course grade, then the issue is not appropriate for a formal appeal. In this situation, 

the student may lodge a verbal or written complaint about the instructor’s grading practices with the department 

assistant dean, but may not file a formal course grade appeal.  

 

(B) Students may not file a formal course grade appeal during the semester. Grading issues that remain unresolved 

during the semester may become the basis for a formal course grade appeal once the semester has ended and a final 

course grade has been assigned.  

 

(C) Level 1. The student must initiate the appeal process by first discussing the action that is the source of the 

disagreement with the following college employees in the preferred order listed below:  

 

(1) Course Instructor  

(2) Assistant Dean in the division in which the course is offered  

 

(D) Level 2. In the event that an acceptable resolution is not found through discussions with each of the above 

individuals, the student may file a formal appeal. The formal appeal is initiated once the student completes and signs 

the “Request for Academic Appeal” form and submits the form and supporting documentation to the dean in the 

division in which the course is offered.  

(1) Supporting documentation should include:  

(a)  A copy of the syllabus  

 

(b)  A copy of the graded assignment on which the formal course grade appeal is centered, if it 

available  

 

(c)  A portfolio of the student’s other graded work from the course, including papers, projects, 

homework, tests and other assignments, if these materials are available  

 

(d) Any other documents the student believes are relevant to the resolution of the course grade appeal  

 

(2) All formal Academic Appeals must be filed by the end of the semester following the semester in which 

the course was taken, including summer. The Academic Appeals process will be handled in a timely 

manner, depending on the availability of information related to the appeal. Academic appeal decisions will 

be rendered no later than six (6) weeks after the Request for Academic Appeal form is submitted to the 

dean.  

 

(3) The division dean will investigate the allegation made by the student. Meetings will be held with the 

student and the faculty member. Each party may have an appropriate campus representative at the meeting, 

but this person cannot speak for the individual. A written decision of the findings will be sent to both 

parties involved.  

 

(E) Level 3. The final level of appeal is to the chief academic officer who will respond in writing within four (4) 

weeks of receiving the appeal. The decision of the Chief Academic Officer is final. 

 
Statement on Disabilities:  Any student who requires reasonable accommodations related to a disability should 

inform the course instructor and the Coordinator of Specialized Services (Room 248 in Health Sciences; phone 

419-755-4727). The Student Accessibility Handbook can be found at http://ncstatecollege.edu/wp-

content/uploads/downloads/student_services/Student-Accessibility-Handbook.pdf 
 

Students who encounter difficulty in any of their courses are encouraged to visit the Tutoring Resource Center 

(Room 082 in Fallerius Technical Education Center) for tutoring assistance, and Student Success (Room 093B in 

Fallerius Center) for referrals for personal counseling and community resources.   

 

https://www.ncstatecollege.edu/cms/media-custom/PDF/_Fdrive/Policies%20Manual/Final%20PDFs/14-291.pdf
http://ncstatecollege.edu/wp-content/uploads/downloads/student_services/Student-Accessibility-Handbook.pdf
http://ncstatecollege.edu/wp-content/uploads/downloads/student_services/Student-Accessibility-Handbook.pdf
http://ncstatecollege.edu/wp-content/uploads/downloads/student_services/Student-Accessibility-Handbook.pdf
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Students who would like to request classroom accommodations related to pregnancy should contact the office of 

Disability Services to learn more about their rights and responsibilities. The disabilities office is in Room 248 in 

Health Sciences, Phone Number 419-755-4727, Email dheestand@ncstatecollege.edu  

Faith-Based Absences:  North Central State College is committed to students’ freedom to practice their sincerely 

held religious beliefs. The College has adopted the 3357:13-14-75 Religious Accommodation Policy, which 

complies with the Testing Your Faith Act, Ohio Revised Code 3345.026. Students are given up to three days of 

absences per term for activities or holidays conducted under the auspices of a religious denomination, church, or 

other religious or spiritual organization. The religious belief or practice must severely affect your ability to take an 

exam or complete an academic requirement on the due date. To receive alternative accommodations, students must 

submit a Request for Religious Accommodations form, within 14 calendar days of the first day of class.  Alternative 

accommodations are not retroactive, and no academic penalty will be imposed for an absence under this policy. 

These requests for alternative accommodations will be kept confidential. For further questions or information about 

this policy, please contact Vice President, Academic Services office at 419-755-4733. 

 

Statement on Withdrawals:  As a student, you are expected to attend class.  If you are unable or choose not to attend 

class, or if for whatever reason you are unable to keep up with the requirements of a course, you need to officially 

drop the class at the Student Records Office.  Refund dates and withdrawal dates will vary slightly from term to 

term.  Contact the Student Records Office for applicable dates.  Additionally, these dates are posted on the academic 

calendar available on the college’s website, www.ncstatecollege.edu, under the Academics heading on the home 

page and are available at the Student Records Office in Kee Hall.  Students should go to the Student Records Office 

(Room 142 in Kee Hall) to process their withdrawal from any class.   

 

If you choose to walk away from your class  without officially withdrawing from it, the faculty member teaching the 

class must grade your classroom performance on the material available to him or her.  This normally results in an 

"F" grade.  An "F" grade can lower your grade point average considerably depending on the total credits 

accumulated. 

 

Honors College 

 

The North Central State Honors College will provide enhanced learning opportunities for talented students in both 

academic and career programs in an effort to enable them to develop to their fullest potential. Additional 

information can be found at https://ncstatecollege.edu/honors-college/ 

 

Advising 

 

At North Central State College (NCSC), there are several advising services provided to 

incoming and existing students.  Advising services are collaboratively provided by the following teams and roles: 

• Admissions (Admission Representatives, Enrollment Specialists) 

• College Credit Plus (CCP) Student Services (CCP Success Coaches) 

• College Now Student Services (College Now Program Directors) 

• Academic Services (Academic Liaisons and Faculty Mentors) 

• Student Support Services (Career Pathway & Internship Coordinator, TRiO Advisors) 

• Business Services (Financial Aid Specialist) 

This tiered advising approach ensures that students will successfully stay on path towards achieving their personal, 

educational and career goals. For additional information go to https://ncstatecollege.edu/student-services/academic-

advising/ 
 

Student Records 

 

Student Records has the responsibility of protecting the content of a student’s educational record.  Educational 

records are defined as those records, files, documents and other materials, which contain information directly, 

related to the student and are maintained by the College. Additional information and forms can be found at 

https://www.ncstatecollege.edu/cms/student-records  

 

  

mailto:dheestand@ncstatecollege.edu
https://ncstatecollege.edu/honors-college/
https://ncstatecollege.edu/honors-college/
https://ncstatecollege.edu/student-services/academic-advising/
https://ncstatecollege.edu/student-services/academic-advising/
https://ncstatecollege.edu/student-services/academic-advising/
https://www.ncstatecollege.edu/cms/student-records
https://www.ncstatecollege.edu/cms/student-records
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Additional information can be found on the website regarding the following topics. 

 

Code of Student Conduct 

 

Campus Policies and Procedures 

 

Safety and Security For emergencies, call 911 or Campus Security at 419-755-4346 

 

Surviving an Active Shooter (aka: Run! Hide! Fight!) 

 

Non-discrimination Notice  

 

https://www.ncstatecollege.edu/cms/media-custom/PDF/_Fdrive/Policies%20Manual/Final%20PDFs/15-01.pdf
https://ncstatecollege.edu/policy-manual/
https://ncstatecollege.edu/safety-and-security/
https://www.youtube.com/watch?v=9Z9zkU--FLQ
https://ncstatecollege.edu/non-discrimination-notice/
https://ncstatecollege.edu/non-discrimination-notice/

