
IMPORTANT 

 To receive your diploma or certificate, you must complete the following petition to graduate. The 

non-refundable $35 fee is also due at the time of submission by either paying through your 

MyNC account or by contacting the Cashier's Office at 419-755-4722.  

 Any petition received without the payment will be deleted and students will have to reapply be-

fore their petition will be considered. 

 North Central State College is now using a rolling application deadline. Students may 

petition to graduate at any point upon completion of their degree or certificate. If you are plan-

ning to attend the commencement ceremony held at the end of Spring Semester, your applica-

tion must be received by 3/1 of the calendar year in which you intend to graduate.  

⇒ Students applying after March 1st can still graduate for the Spring semester, but will be unable 

to attend the commencement ceremony of the following year.  
⇒ Students whose requests are denied must re-petition in a subsequent semester when

     academic requirements are met. 

⇒ In order to graduate with honors, students must have a 3.50 or higher cumulative grade point  
      average at the end of their last semester. See college catalog for details. 

⇒ Petitions are not reviewed immediately upon the college receiving them. Student files will not                     
     be reviewed by the Registrar or the appropriate Dean until after midpoint of the term. You will        
      be notified when the review has begun as well as given instructions on the rest of the  
      graduation process.

 All curriculum requirements must be completed or in-progress by the last day of the 

semester in which you intend to graduate. 

 North Central State utilizes Parchment for diploma distribution. Your degree will be mailed 

directly from Parchment beginning 6 weeks after the end of the term. Please note that any sort of 

fee hold or instances where grades have not been submitted will delay delivery until resolved.  

 Caps and gowns will be worn for the May ceremony. Directions on obtaining your cap, gown, and, 

if eligible, honor cords, will be sent out as we near the commencement 

ceremony. 

 Names are listed on the diploma or certificate as you enter them on the petition so please be sure 

to check the spelling. Diplomas and certificates will be mailed to the  

address you list on the petition so please be sure to check for errors. North Central State 

College is not responsible for any incorrect information submitted on the  

graduation petition, nor will the college cover the cost of ordering a second diploma.  

Completed petitions (once payment has been made) and questions concerning the petition can be submitted to:

North Central State College
Student Records Office
2441 Kenwood Circle
Mansfield, OH 44906

OR studentrecords@ncstatecollege.edu



GRADUATION PETITION 
INSTRUCTIONS 

Note: Students attempting to complete two or more different programs (i.e. Psychology and Marketing) must submit a graduation petition for each program as well 
as submitting the non-refundable $35 fee. Students must also complete requirements for both programs pursuant to North Central State College Policy: 13-13-011. 

(Please PRINT your name exactly as it should appear on your DIPLOMA or CERTIFICATE) 

Full Name: 

First Middle Last 

Phonetic Spelling of Name: 
Please visit PronounceNames.com for information on phonetic spelling 

Address: 

Street County Zip Code State 

Phone Number 

Check box if this is a new address 

Today’s Date 

Student ID# Email Address Signature 

BACHELOR DEGREES, ASSOCIATE DEGREES, CERTIFICATES (Check One) 

Spring Summer Fall GRADUATION TERM: (Commencement Ceremony is held at end of Spring Semester)

I WILL BE ATTENDING COMMENCEMENT CEREMONY NOT ATTENDING 

FOR OFFICE USE ONLY 

Paid Date Received Not Paid Initials/Date 

Records Office: 

Date Paid Initials Date Entered Initials 

Cashier’s Office: 

City 

Engineering Technology,  
Business & Criminal Justice 

Associate Degrees: 
Accounting - AAB 
Business Admin Management Focus - AS 
Business Admin-Business Analytics - AAB 
Business Administration Focus - AA 
Business Administration-Marketing - AAB 
Business Management - AAB 
Criminal Justice - AAS 
Criminal Justice Focus - AA 
Criminal Justice Law Enforcement - AAS 
Information Technology Cyber Security - AAS 
Information Technology Networking - AAS 
Integrated Engineering Technology - AAS 
Manufacturing Tech Operations Mgmt. - AAS 
Mechanical Engineering Technology - AAS 
Visual Communications Graphic Design - AAB 

Bachelor’s Degrees 
Mechanical Engineering Technology - BAS 

Liberal Arts 

Associate Degrees: 
Education Focus - AA 
Human & Social Work Svcs - AAS 
Liberal Arts Focus - AA 
Pre-Mortuary Science Focus - AS 
Pre Professional Studies - AS 
Psychology Focus - AA 
Social Work Focus - AA 

Galion Early Learning Academy 
Early College Liberal Arts Focus AA 

Health Sciences 

Associate Degrees: 
Bioscience - AAS 
Health Services Technology - AAS 
Nursing - AAS 
Physical Therapist Assistant - AAS 
Pre-Health Professional Focus - AS 
Radiologic Sciences - AAS 
Respiratory Care - AAS 
Science Medical Academy Focus- AS 

Bachelor’s Degrees 
Registered Nursing - BS 

Certificate
Practical Nursing

DEGREE KEY 
AA: Associate of Arts AAB: Associate-Applied Business AAS: Associate-Applied Science AS: Associate of Science ATS: Associate-Technical Studies 

BAS: Bachelor-Applied Science BS: Bachelor of Science 
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