Admissions Process for Ashland Chamber Partnership

1. Go to https://ncstatecollege.edu/ and click on “VISIT/APPLY”
a. click on “Apply now”
b. Create an account and follow the prompts to complete an application for admission
i. When it comes time to select your major, choose the corresponding certificate that you are interested in (Operations Management, Certified Bookkeeping, Microsoft Applications, Substance Abuse)
2. After the application is submitted, send NCSC a copy of your High School transcript or GED Completion 
a. Electronic transcripts go to: https://ncstatecollege.sendsafely.com/dropzone/ss_sro 
b. Mailed copies go to: ATTN: Student Records, 2441 Kenwood Circle, Mansfield, OH 44906
3. Also, send any transcripts if you’ve attended a career technical center or earned college credits previously from a college or university. 
4. Keep an eye on your mail and email for an acceptance letter/notification from NCSC.
5. Once steps 1-4 are complete, contact Susan Grass by emailing sgrass@ncstatecollege.edu or by calling 419-755-4580 to notify her all steps have been completed.
a. Susan will verify all steps are completed with college admissions and introduce the student to the appropriate success coach.
b. Success Coach will also show you how to log into your MYNC student portal, Canvas, and student Email (username and password will be provided during this appointment)
c. You will also navigate the website together to get familiar with tools available to our students (such as password services, community resources, and more). 
[bookmark: _GoBack]OPTIONAL: It is highly recommended that you also submit a FAFSA for the appropriate academic year you are attending. If you qualify for student loans, do NOT sign the letter of acceptance to receive them—those require repayment. 
