WHAT ARE THE FACTS?

Let’s start with a definition. A fact is:

®» Something that we know for certain to have
happened

® Something that we know for certain to be true

®» Something that we know for certain to exist

Much of what you read in college will be designed
to provide you with facts. Whether it’s a reading assign-
ment in history, computer science, or criminal justice,
you'll have to know how to pick out and make sense of
important information. Sometimes this won’t be SO easy,
especially when the reading is especially dense or com-
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plicated. To make itsimpler, ask yourself these questions

~ as you read: What facts am I expected to know? What

am I to learn or be aware of? What happened? What is
true? What exists?

PRACTICE PASSAGE 1

Jump right into the task of finding facts. The brief pas-
sage below is similar to something you might see in a
newspaper. Read the passage carefully, and then answer
the questions that follow, Remember, careful reading
is active re\ading (see the Introduction), so mark up the
textas you go. Underline key words and ideas; circle and
define any unfamiliar words or phrases; record your
reactions and questions in the margins.

On Tuesday, August 30, Mr. Blank, a prominent local citizen, arrived home
from work to find that his apartment had been robbed. The thieves somehow man-
aged to slip past building security at 131 West Elm Street with nearly all of Mr.
Blank’s belongings. In fact, the thieves left behind nothing but a stack of old Home
Decorator magazines and a can of pork and beans. The robbery was reported by
Mr. Blank’s neighbor, who found M. Blank unconscious in his doorway. Appar-
ently, Mr. Blank was so shocked by the robbery that he fainted. His neighbor imme-
diately called an ambulance and then the police. Mr. Blank is now staying with
relatives and is offering a reward of $25,000 for any information leading to the

arrest of the thieves,

1. What happened to Mr. Blank?
2. When did it happen?

3. Where did it happen?

4. How did Mr. Blank react?
3. Who called the police?

6. What was left in the apartment?
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GETTING THE ESSENTIAL INFORMATION

Remember, good reading is active reading. Did
you mark up the passage? If so, it may have looked some- Ny
thing like this: 0% v“‘”

& ¢°
Vs
wher‘b who1 / Y
T da y > . s AP iti > i
On Tuesday, August 30, Mr. Blank, a(prominentlocal citizen, arrived home} What happened -

from work to find that his apartment had been robbed. The thieves somehow man- robbery

,c(\e% A aged to slip past building security at 131 West Elm Strew whe,
oo Blank’s belongings. In fact, the thieves left behind nothing but a stack of old Home
2 Sting Decorator magazines and a can of pork and beans. The robbery was reported by

mzz:—,‘:\i\. Mr. Blank’s neighbor, who found Mr. Blank unconscious in his doorway. Appar- .,
o ently, Mr. Blank was so shocked by the robbery that he fainted. His neighbor imme-
Whao Gnvo\ved diately called an ambulance and then the police. Mr. Blank is now staying with
wae relatives and is offering a reward of $25,000 for any information leading to the

arrest of the thieves. lots of $!

You'll notice that the answers to the questions have 5. Who called the police? Mr. Blank’s neighbor.
all been underlined, because these are the key words and

. Ry . . in the apartment? So
ideas in this passage. But here are the answers in a more 6. What was left in the apartment? Some old

} Home Decorator magazines and a can of pork
conventional form: g f p

‘ and beans.
1. What happened to Mr. Blank? His apartment .Notice that these questions went beyond the basic
was robbed. who, what, when, and where to include some of the details,

like what was left in the apartment. This is because details
in reading comprehension, as well as in detective work,
_ . can be very important clues that may help answer the
3. Where did it happen? 131 West Elm Street. remaining questions: who did it, how, and why.

2. When did it happen? Sometime while Mr. Blank
was at work on Tuesday, August 30.

4. How did Mr. Blank react? He fainted.
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PRACTICE PASSAGE 2

Here’s another passage, this time something a little more
like what someone might see at work. Read the passage
carefully and answer the questions that follow:

To: All New Employees
From: Human Resources

In order for your first paycheck to be processed, we must have a number
of documents completed and in our files. Once these documents are in our hands,
you will be entered into our payroll system. These documents include: a com-
pleted company application; a W-4 form; an [-9 form; a Confidentiality Agree- -
ment, if applicable; an emergency contact sheet; and a copy of your resume. You
should be sure all of these documents are filled out within your first week of work.
In addition, we will need the following documents from you for your file to be
complete: two letters of recommendation from previous employers, a high school
and college transcript, and an insurance coverage application. We request that
you complete your file within your first month of employment.

7. What papers must new employees have on file? 9. When should these circled items be completed?

List them below.

10. When must the rest of the file be completed?

11, True or False: Everyone must sign a Confiden-
tiality Agreement.

Before you look at the answers, look at the next
page to see how you might have marked up the passage
8. Inyour list above, circle the items that employ- to highlight the important information.
ees must have on file in order to get paid.
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To: All New Employees
From: Human Resources

GETTING THE ESSENTIAL INFORMATION

‘In order for your first paycheck to be processed, we must have a number
of documents completed and in our files. Once these documents are in our hands,
you will be entered into our payroll system. These documents include: o com- o

pleted company application; a W-4 form; an 1-9 form; a Confidentiality Agree- ,IOCO/)’e
ment. if applicable; an emergency contact sheet; and a copy of your resume]You eedh s /
AN it app. 3 gency > py o1y Zbge )
;\“‘:;\“ né) should be sure all of these documents are filled out within your first week of work. t,ba/;"
e
*  In addition, we will need the following documents from you for your file to be
12 copy @ complete]two letters of recommendation from previous employers, a high school DOCO/,,
., gfit jents  and college{ranscriptiand an insurance coverage application] We request that Zoeeqrt:”ts ,
6duoa’0'\0ﬂ3\ you complete your file within your first month of employment. , "7p/ete
record Deadline for A R
completing file

With a marked-up text like this, it’s very easy to find - 9. When should these circled items be completed?

the answers.

7. What papers must new employees have on file?
Company application)
Confidentiality Agreement (if applicable))
Emergency contact sheet

Two letters of recommendation

High school and college transcripts
Insurance coverage application

8. In the list above, the items that employees must
have on file in order to get paid are circled.
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Within the employee’s first week of work.

10. When must the rest of the file be completed?
Within the employee’s first month of work.

11. True or False: Everyone must sign a Confiden-
tiality Agreement. False; only those for whom it
is “applicable.”
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PRACTICE PASSAGE 3
Now look at one more short passage. Again, read care-
fully and then answer the questions that follow.

Today’s postal service is more efficient and reliable than ever before. Mail
that used to take months to move by horse and by foot now moves around the
country in days or hours by truck, train, and plane. First class mail usually moves
from New York City to Los Angeles in three days or less. If your letter or pack- .
age is urgent, the U.S, Postal Service offers Priority Mail and Express Mail ser-
vices. Priority Mail is guaranteed to go anywhere in the U.S. in two days or less.
Express Mail will get your package there overnight.

12. Who or what is this passage about? 16. How long does Priority Mail take?

13. How was mail transported in the past? 17. How long does Express Mail take?

14. How is mail transported now?

Once again, here’s how you might have marked
15. How long does first class mail take? up this passage:

Today’s postal service is more efficient and reliable than ever before. Mail What
. that used to take months to move by horse and by foot now moves around the long timel
T’:: ——— country in days or hours by truck, train, and plane. First class mail usually moves
n

from New York City to Los Angeles in three days or less. If your letter or pack- _\Geg\'\e‘:beg;jg
. . . v -
there age is urgent, the U.S. Postal Service offers Priority Mail and Express Mail ser- ? ;\fgx, o\aaz da‘J"Aa“x,
re . .. o . T —— N o\
é\mer vices. Priority Mail is guaranteed to go anywhere in the U.S. in two days or less. ?é‘:“;;ie’o;’:;wgv

services? Express Mail will get your package there overnight. -

You can see how marking up a text helpsmakeit 13, How was mail transported in the past? By horse
easier to understand the information a passage conveys, and foot.

C , :
12. Who or what is this passage about? The U.S, 14. How is mail transported now? By truck, train,

Postal Service. and plang.

lESSON 1+ LearningExpress Basic Skills for College




15.

16.

17.

- - Qevelop a "detechve’s eye Begm to notic

o Mork up everythlng you read throughout the day—

GETTING THE ESSENTIAL INFORMATION

How long does first class mail take? Three days SUMMARY

or less.

Active reading is the first essential step to comprehen-

How long does Priority Mail take? Tio days or ,
sion. Why? Because active reading forces you to really

less.

see what you're reading, to look closely at what’s there.
How long does Express Mail take? Overnight. Like a detective who arrives at the scene of a crime, if
you look carefully and ask the right questions (who,
what, when, where, how, and why), you're on your way
to really comprehehding what you read.

the i newspaper,
) d{,look up ahy un#omlhar wol

curcle

Faces, notice the architectural detalls of the bunldmgg Y°“ eﬂfer The morev s dela
ally life, the more ennched your life will be and the easner’ twull be

read
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