
WHICH RESUME IS BEST FOR YOU?
Chronological

 Most common,  most preferred by employers/hiring 
managers

 Provides a timeline of employment history

 Emphasizes dates, job titles, and names of 
employers

 Most recent job/school listed first, reverse 
chronological order

 Most appropriate for high school/college graduate 
entering workforce for first time

 Also works well for people with stable work 
history to show consistent growth within a career 
field

Functional

 Accentuates skills, experiences, and 
accomplishments in terms of functions performed 
on the job rather than dates of employment

 Company names, dates, titles played down, 
sometimes omitted

 Typically starts with objective, followed by skills 
category featuring summaries of skill areas 
pertaining to objective (objective should directly 
relate to job you’re applying to)

 Appropriate for seeker who has held a variety of 
jobs in unrelated career fields or who has had 
gaps in employment history
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