
 

 

Director for Curriculum, Assessment, and Compliance 
 

Essential duties/responsibilities include but are not limited to the following: 
 
Curriculum & Assessment    

• Coordinate compliance processes of 
curriculum development and transfer 
internally with Deans and Assistant Deans, and  
TAG/CTAG/ITAG/OTM’s with the Ohio 
Department of Education (ODHE) externally 

• Liaison to ODHE and the Higher Learning 
Commission (HLC)  

• Coordinate curriculum and assessment 
activities with the chairs of the assessment 
and curriculum committees, and faculty and 
staff.  

• Work with the chair of the assessment 
committee to develop ongoing assessment 
strategic plan 

• Maintain the assessment and curriculum 
handbooks and websites 

• Collaborate with academic offices and facilities 
in the development of measurable objectives, 
indicators and benchmarks of academic 
quality 

• Other duties as assigned 
 
Compliance      

• Develop, maintain, and coordinate compliance 
calendar for the College 

• Monitor the Digarc system 

• Coordinate and edit College catalog 

• Coordinate program and certificate funding 
with the Financial Aid department  

• Develop and coordinate required reporting 
materials for HLC and ODHE 

• Other duties as assigned 
 
Data Management  

• Oversee Perkins grant 

• Serve as Institutional Review Board (IRB) chair 
and maintain IRB practices and procedures 

• Oversee administration of student surveys 

• Oversee implementation and use of 
assessment surveys 
 

 

• Maintain student complaint system for the 
College 

• Collaborate with various academic 
departments to design, conduct and analyze 
data to support planning, program review 
process, budget, decision-making, 
accountability and continuous improvement 

• Serve as primary link between the academic 
structure and the IT/IS departments 

• Other duties as assigned 
 
 
 
Qualifications 
 
Education:    Master’s Degree in higher education, 
organizational leadership or field related to position. 
 
Essential Qualifications:    

• Three years’ experience in higher education 

• Knowledge of course transfer among higher 
education institutions 

• Knowledge of Higher Education policy, 
practices, and procedures 

• Knowledge of statistical data systems 
 
Desirable Experience 

• Curriculum and assessment experience  

• Ohio Department of Higher Education course 
transfer database and systems 

 
 
 

 
Review of Resumes to begin 10/16/23  

and until filled 
(Posted 10/2/23) 



 

 

 


